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Online Application Form

https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US 

Points to Note for Application:
1. Schools wishing to enrol in more than one 
school sub-sector and/or enrol for different 
campuses are required to submit separate online 
application forms
2. Schools interested in joining both the “2026 
HKAEE (Schools Sector) and 2026 Best Green 
Education Initiative Award (BGEIA)” should 
submit separate online application forms
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https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US
https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US


Application Confirmation Email 
(including the Login ID and Password for the online assessment system)

Sample Sample

An application confirmation email will be sent to the contact email address provided by your school in the application form. If you do not 
receive the confirmation email, please check your junk/spam folder first.  If your school has applied for both Awards and/or applied for 
more than one school sub-sectors, you will receive different confirmation emails containing different Applicant Login ID and password 3
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Online Application and Assessment System
https://aas.hkaee.gov.hk/HKAEE/Applicant/Login 

Schools are required to log into the online assessment system to complete –
“2026 HKAEE” Self-assessment Questionnaire (tentatively will be open for filling in Nov 2026)
/ “2026 BGEIA” Summary Form (tentatively will be open for filling in Oct 2026)

Schools participating in both the “2026 HKAEE (School Sector)” and the “2026 BGEIA”, and/or in more 
than one school sub-sector, should log into separate accounts to complete and submit the respective 
Self-assessment Questionnaires / Summary Forms for each award and/or school sub-sector.

https://aas.hkaee.gov.hk/HKAEE/Applicant/Login


System Login and Account Settings
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1. System Login

2. Forgot and Reset Password

3. Change System Settings​

3.1 Change Password

3.2 Change Information of Contact Person

3.3 Add Authorised Email Address(es)

3.4 Change Language



6

1. System Login

Fill in the following to log into the system:
• “Applicant ID” 
• “Password” 
• “Authentication Email” (i.e. Email address of 

the contact person in the online application 
submitted)

• “Verification Code”
• Click “Login”

Items are listed in the confirmation email issued 
after school’s online application is received.

If you are unable to retrieve your “Applicant ID”, please 
contact the technical consultant, WWF-Hong Kong by 
email to hkaee@wwf.org.hk.
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1. System Login

i. “Login ID” and “Password” are listed in 
the confirmation email issued after 
school’s online application is received.
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User Home Page Interface

ii. You have successfully logged in.

Participating Award and 
respective school sub-sector

Best Green Education Initiative Award

Hong Kong Awards for Environemtnal Excellence (Schools Sector)

1. System Login

View Application Form School Name
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2. Forgot and Reset Password

i. Click “Forgot Password”.
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2. Forgot and Reset Password

ii. Fill in the “Login ID” and “Authentication 
Email” (i.e. Email address of the contact 
person in the online application submitted). 

Then click “Confirm”.

If you are unable to retrieve your “Applicant ID”, 
please contact the technical consultant, WWF-
Hong Kong by email to hkaee@wwf.org.hk.
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2. Forgot and Reset Password

iii. The link for resetting your password will be 
sent to your authentication email address. Click 
“RESET PASSWORD NOW”.
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2. Forgot and Reset Password

iv. Enter new password.

v. The password has been 
successfully changed.
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3. Change System Settings

After clicking “User ID” at the top right-hand corner, 
options for changing system and account settings will appear. 
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3.1 Change Password

Schools are required to change a new password within 90 days from the 
issuance of the confirmation email.

Please note the requirements for setting the new password:

 At least 8 characters

 At least one uppercase English letter, one lowercase English letter, one 
number and one special character
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3.1 Change Password

i. Click “User ID” at the top right-hand corner. 
Choose “Change Password”.
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3.1 Change Password

ii. Input current and new passwords. 
Click “Save” to save the changes.
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3.2 Change Information of Contact Person

i. Click “User ID” at the top right-hand corner. 
Choose “Change Contact Information”.
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3.2 Change Information of Contact Person

ii. Click “Edit”
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3.2 Change Information of Contact Person

iii. Update the contact information. 
Click “Save” to save the changes.
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3.3 Add Authorised Email Address(es) for Login

i. Click “User ID” at the top right-hand corner. 
Choose “Change Contact Information”.
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3.3 Add Authorised Email Address(es) for Login

ii. If your school would like to add email address(es) for login (in addition to the email of the contact 
person), please input the new email address(es) in the text box. Separate multiple email addresses by 
a comma (,).
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3.4 Change Language

Click “User ID” at the top right-hand corner.
Select your preferred language.



hkaee@wwf.org.hk

2864 1477
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Enquiry 

2026 HKAEE (Schools Sector) & 2026 BGEIA

Technical Consultant – WWF-Hong Kong 
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