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Online Application Form
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“2026 HKAEE (Schools Sector)” and “2026
Best Green Education Initiative Award”
Online Application Form

Points to Note for Application:

Award & Sub-sector 1. Schools wishing to enrol in more than one
e school sub-sector and/or enrol for different

| N campuses are required to submit separate online
e e schoo) « application forms

HKAEE (Secondary) 2. Schools interested in joining both the “2026
HKAEE (Schools Sector) and 2026 Best Green

or different campuses are

Best Green Education Initiative Award (Secondary)

Best Green Education Initiative Award (Pre-school) )026 Best Green Education
Best Green Education Initiative Award (Primary)

Education Initiative Award (BGEIA)” should

Part One  school Profie submit separate online application forms

Submit
Name of School (as shown on Certificate of Registration of School)

Il Crmmliml ®

https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US



https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US
https://aas.hkaee.gov.hk/HKAEE/applicationform/schoolapply?lang=en-US

Application Confirmation Email
(including the Login ID and Password for the online assessment system)

FHE no-reply-1@hkaee.qov.hk Sample HprE - no-reply-1@hkaee.gov.hk Sample

Y - Wk

*5- [DO NOT REPLY] 2026 Hong Kong Awarl:l_s for El:wi'mmnlal_E:cellence (HKAEE) (Schools Sector) — 5 [DC NOT REPLY] 2026 Best Green Education Initiative Award — Acknowledgement of Application and Login
Acknowledgement of Application and Login Details of the Online Assessment System Details of the Online Assessment S

- [H22E1M] 2026 EHMBT AR (REAN) _ SLRDELN RS FNTRHEATH . (FAZEA] 2026 ERMAR /i RN - A REREM CE S g AR

Dear Participant, Dear Participant,

The Environmental Campaign Committee (ECC) would like to thank your school for The En‘lv‘iromuentallclam].:iaig:.n Committee (ECC) would like to thank your school for
supporting and participating in the “2026 Hong Kong Awards for Environmental supporting and participating in the 2026 Best Green Education Initiative Award (BGEIA).
Excellence (Schools Sector)”.

WWE-Hong Kong has been commissioned by the ECC as the Technical Consultant for the

L. . "Best Green Education Initiative Award"
WWF-Hong Kong has been commissioned by the ECC as the Technical Consultant for the e e Reation e Awan

"HKAEE (Schools Sector)". L. Login Details of Online Assessment System

L L ogin Details of Online Assessment System You can log into your account through the HKAEE Application & Assessment System at
. / to (1) view your application status: and (i1)

upd.ate your contact m_f{)nnalmn

You can log into yvour account through the HKAEE Application & Assessment System
at https://aas.hkaee.gov.hk HKAFE /Applicant/Togin to (1) view your application status:
and (ii) update your contact information.

Your school's login details are as follows:

Avward Applied: Best Green Education
Your school’s login details are as follows: Pplsd: Initiaitive Award (Secon

Award Applied: | HKAEE (Pre-school) J

Login ID: 2026

Name of Applicant (Eng): Password:

Login ID: ﬁ-_ Please follow the steps below to log into the System —

Password: [
1. Enter the above Applicant Login ID and Password

Please follow the steps below to log into the System — Enter the recipient email address of this email in "Authen_tication Email” (ie. the_
2. email address of the teacher-in-charge/contact person submitted by your school during
1. Enter the above Applicant Login ID and Password application)
Enter the recipient email address of this email in "Authentication Email” (i.e. the 3 [“I.’“t the "Ymﬁ‘:aﬁon Code" shown in the picture of the login page
) " email address of the contact person submitted by your school during application) 4. Click "Login” to proceed

. 3. Input the "Veriﬁcation Code" shown in the picture of the login page

Afte1 the ﬁ:st log in, please click ”Use1 ID" at the tnp nght hand corner and select "Change
ASSTE ' (N 3 i

An appllcatlon conflrmatlon email will be sent to the contact email address prowded by your school in the appllcatlon form If you do not

receive the confirmation email, please check your junk/spam folder first. If your school has applied for both Awards and/or applied for
more than one school sub-sectors, you will receive different confirmation emails containing different Applicant Login ID and password



Online Application and Assessment System

https://aas.hkaee.gov.hk/HKAEE/Applicant/Login

P |

\ HKAEE Application and Assessment System

I BB RN BN

#:8AID ENTERLOGIN ID
Login ID

%% ENTER PASSWORD
Password

ERBEE ENTER AUTHENTICATION EMAIL
Auth Email

BR:888 ENTER VERIFICATION CODE

Code
EA [ Login *SACHE S [ Forgot Password ?

(B A 308] - BRI - fTREFIHKAEER L A RIF BRI
[Video guide]: click to view - How to use HKAEE Online
Application and Assessment System

Schools are required to log into the online assessment system to complete —
“2026 HKAEE” Self-assessment Questionnaire (tentatively will be open for filling in Nov 2026)
/ “2026 BGEIA” Summary Form (tentatively will be open for filling in Oct 2026)

Schools participating in both the “2026 HKAEE (School Sector)” and the “2026 BGEIA”, and/or in more
than one school sub-sector, should log into separate accounts to complete and submit the respective
Self-assessment Questionnaires / Summary Forms for each award and/or school sub-sector.



https://aas.hkaee.gov.hk/HKAEE/Applicant/Login

System Login and Account Settings

1. System Login
2. Forgot and Reset Password
3. Change System Settings
3.1 Change Password
3.2 Change Information of Contact Person
3.3 Add Authorised Email Address(es)
3.4 Change Language




1. System Login

\ HKAEE Application and Assessment System

H:EAID ENTERLOGIN ID
Login ID

#4565 ENTER PASSWORD
Password

ERSBEER ENTER AUTHENTICATION EMAIL
Auth Email

ER5855 ENTER VERIFICATION CODE

Code
BA [ Login [SsC#H5 [ Forgot Password ?

[B A 808 « BREM - WOERHKAEER F A RFERG
[Video guide]: click to view - How to use HKAEE Online

Application and Assessment System

Please contact us at T: 2788-5903 (press 1) or
awards@hkaee.gov.hk for assistance

AR - AT 2788-5903(1K) L EE
awards@hkaee.gov.hkEAF FIEHES

ﬁersion Code:1.68.28 20260213

Fill in the following to log into the system:
* “Applicant ID”i

“Password”
|” (i.e. Email address of
the contact person in the online application
submitted)
“Verification Code”

Click “Login”

“Authentication Emai

Items are listed in the confirmation email issued
after school’s online application is received.

If you are unable to retrieve your “Applicant ID”, please
contact the technical consultant, WWF-Hong Kong by
email to hkaee@wwf.org.hk.




1. System Login

TFE no-reply-1@hkase.qov.hk
W
- [ NOT REFLY] 2026 Hong Kong Awards for Environmental Excellence (HKAEE) (Schools Sector) —

Acknowledgement of Application and Login Details of the Online Assessment System

0 (GE7E M) 2026FEMmEaa g (BRAY) — SEMNED A LIS THEAEH

Dear Participant,

The Environmental Campaign Committee (ECC) would like to thank your school for
supporting and participating in the 2026 Hong Kong Awards for Environmental
Excellence (Schools Sector)”.

WWF-Hong Kong has been commissioned by the ECC as the Technical Consultant for the
"HKAEE (Schools Sector)".

L ILogin Details of Online Assessment System

You can log into your account through the HKAEE Application & Assessment System
at https://aas.hkace gov. hk HKAFE /ApplicantTogin to (1) view your application status:
and (i1) update your contact information.

Your school’s login details are as follows:

Award Applied: HKAEE (Pre-school)

i. “Login ID” and “Password” are listed in

Name of Applicant (Eng):

Login ID: 2026
Password: [ ]

the confirmation email issued after
school’s online application is received.

Please follow the steps below to log into the System —

1. Enter the above Applicant Login ID and Password

Enter the recipient email address of this email in "Authentication Email” (1.c. the
" email address of the contact person submitted by your school during application)
3. Input the "Verification Code" shown i the picture of the login page
4. Click "Login" to proceed



1. System Login

ii. You have successfully logged in.

User Home Page Interface

. Suser 10 : 206§
Hong Kong Awards for Environemtnal Excellence (Schools Sector)

Application Information

Application Form Assessment Questionnaires Application Ref No. Sector

Name of Organization Name of Functional Unit Application Status Award Result
nkace-2026-0of N [Hxace (pre-school) ECC Pending
Participating Award and
View Application Form respective school sub-sector School Name
SQUser 1D : 2026-

Best Green Education Initiative Award
Applic pon Information

Application Form Assessment Questionnaires Application Ref No. Sector Name of Drganization Name of Functional Unit Application Status Award Result

A
HKAEE-ZOEE- IBest Green Education Initiative Award (Secondary) I ECC Pending




2. Forgot and Reset Password

HKAEE Application and Assessment System

#§:EAID ENTERLOGIN ID
Login ID

#5% ENTER PASSWORD
Password

ER:BEER ENTER AUTHENTICATION EMAIL
Auth Email

E3Z8H65 ENTER VERIFICATION CODE

Code
elicascsa M i. Click “Forgot Password”.

[BZR30R] : B8REM - {I{EMHKAEER L B RF B A
[Video guide]: click to view - How to use HKAEE Online

Application and Assessment System

Please contact us at T: 2788-5903 (press 1) or
awards@hkaee.gov.hk for assistance

AR - AT 2788-5903(1K) EE
awards@hkaee.gov.hkELE PIEH4S

ﬁersion Code:1.68.28 20260213




2. Forgot and Reset Password

HKAEE Application and Assessment System

882 1D
LoginID

ETERFE

Email

ENTER LOGIN ID

ENTER EMAIL

AWA[E#ID]| R[EFEHH| AN EAER

Please contact us at T: 2788-5903 (press 1) or
awards@hkaee.gov.hk for assistance

BN iHEN - 53T 2788-5903(1K1)HBE
awards@hkaee.gov.hkEIF P EfAE

ii. Fill in the “Login ID” and “Authentication
Email” (i.e. Email address of the contact

person in the online application submitted).

Then click “Confirm”.

If you are unable to retrieve your “Applicant ID”,
please contact the technical consultant, WWF-
Hong Kong by email to hkaee@wwf.org.hk.

10



2. Forgot and Reset Password

From no-reply@hkaee.gov.hk <no-reply@hkaee.gov.hk>

To HKAEE <hkaee@wwf.org.hk>

Dear Participant

We receive your request to reset the password for your Applicant 1D [ ). Please click

_the following link to proceed.
RESET PASSWORD NOW

Should you have ary queries, please feel free to contact our hotline at 2788 5903 (press 1).

. iii. The link for resetting your password will be
Yours sincerely,

HKAEE Technical Consultant

sent to your authentication email address. Click
“RESET PASSWORD NOW”.

11



2. Forgot and Reset Password

\ HKAEE Application and Assessment System

“=  Reset Password wIEEe

New Password ¥7Z205 =

Re-enter New Password B/ REBALT | W

iv. Enter new password.

Friendly Reminder ;R 218~

Change Password Successfully f%TH 5 2 ¥ 68 !

v. The password has been

successfully changed.

12



3. Change System Settings

auser o N

Application Information

Application Form Assessment Questionnaires

Showing 1 to 10 of 1 entries

Copyright © 2026 HKAEE. All rights reserved.

Application Ref No. Sector Name of Organization Name of Functional Unit

HMEE-.ZI;]EE--- HKAEE (Pre-school) ECC

Language Setting: En ® 5]
Change Contact Information
P Change Password
Applicz
@ LogOut
Pending
Version 0.0.1

After clicking “User ID” at the top right-hand corner,

options for changing system and account settings will appear.

13



3.1 Change Password

Schools are required to change a new password within 90 days from the
issuance of the confirmation email.

Please note the requirements for setting the new password:

/\ At least 8 characters

A\ At least one uppercase English letter, one lowercase English letter, one
number and one special character

14



3.1 Change Password

Language Setting: En & f8

& Change Contact Information

Suser 1D : |IEGN

# Change Password

® LogOut

i. Click “User ID” at the top right-hand corner.

Choose “Change Password”.

15



3.1 Change Password

BN
REFES

=
New Password ¥ %

=
Re-enter New Password B0 A 215

-

Copyright @ 2026 HKAEE. All rights reserved.

ii. Input current and new passwords.
Click “Save” to save the changes.




3.2 Change Information of Contact Person

Suser 10 : NN

Language Setting: En & f8

i i. Click “User ID” at the top right-hand corner.
& Change Contact Information - LA prig

Choose “Change Contact Information”.

# Change Password

® LogOut

17



3.2 Change Information of Contact Person

Change Contact Information

+ Default Name

Showing 1 to 1 of 1 entries

Authorized emails for receiving One-Time-Passcode for login (if more than one, please add and separate by comma (,))

Copyright © 2026 HKAEE. All rights reserved.

Designation

Telephone

-i-DElEte _ _ _

E-mail Address

Previous ' Next

Version 0.0.1

18



3.2 Change Information of Contact Person

Change Contact Information

=
M
3
n
*

Telephone *

Address *

Default

Copyright © 2026 HKAEE. All rights reserved.

iii. Update the contact information.

QUser ID :-

Version 0.0.1

ac-

Click “Save” to save the changes.

19



3.3 Add Authorised Email Address(es) for Login

Suser ID :IEGEGE

Language Setting: En & f8

&% Change Contact Information i. Click “User ID” at the top right-hand corner.

Choose “Change Contact Information”.

# Change Password

® LogOut

20



3.3 Add Authorised Email Address(es) for Login

Change Contact Information

+ Default Name Designation Telephone E-mail Address
I B - —
Showing 1 to 1 of 1 entries Previous ' Next

Authorized emails for receiving One-Time-Passcode for login (if more than one, please add and separate by comma (,))

Copyright © 2026 HKAEE. All rights reserved. Version 0.0.1

ii. If your school would like to add email address(es) for login (in addition to the email of the contact

person), please input the new email address(es) in the text box. Separate multiple email addresses by
acomma (,).

21



3.4 Change Language

Suser 10 :IINEGEGE

Language Setting: Ep = i3]

% Change Contact Information
P Change Password

= LogOut

Click “User ID” at the top right-hand corner.

Select your preferred language.

22



Enquiry

2026 HKAEE (Schools Sector) & 2026 BGEIA

Technical Consultant - WWF-Hong Kong

hkaee@wwf.org.hk

O 28641477
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